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LOCAL CHECKLIST GUIDANCE
FOR APPLICATIONS FOR HOUSEHOLDER PLANNING

PERMISSION

The following guidance tells you in detail what is required for any documents identified in the Local Checklist as required to accompany your application.

A
National requirements

1.
Application Form
When required?
In all cases.

What is required?
Certificates

If you are the sole owner of the land to which the application relates please complete Certificate A. (Owner means a person having a freehold or leasehold interest with at least seven years unexpired.) This Certificate is not appropriate unless you are the sole owner. 


If you are not the sole owner of the land or if any part of the development goes outside land in your ownership (even if only foundations), please complete Certificate B and serve notice on each of the owners, using the wording in Notice 1. 

If you do not know the names of all of the owners you will need to complete Certificate C and Notices 1 and 2, or if you cannot trace any of the owners then Certificate D together with Notice 2. 


It is an offence knowingly or recklessly to complete a false or misleading certificate. 

2.
Location Plan

When required?
In all cases.

What is required?
When you submit a location plan, it is recommended that this is at a scale of 1:1250 or 1:2500, showing at least two named roads and surrounding buildings. The properties shown should be numbered or named to ensure that the exact location of the application site is clear. 


The application site must be edged clearly with a red line on the location plan. It should include all land necessary to carry out the proposed development (eg land required for access to the site from a public highway, visibility splays (access around a road junction or access, which should be free from obstruction), landscaping, car parking and open areas around buildings). 


A blue line must be drawn on the plan around any other land owned by the applicant, close to or adjoining the application site. 

3.
Site Plan

When required?
In all cases

What is required?
This should be drawn at scale of at 1:500 or 1:200 and should accurately show:

a)
The direction of North

b)
The proposed development in relation to the site boundaries and other existing buildings on site 

c) 
All the buildings, roads and footpaths on the site and land adjoining the site including access arrangements

d)
The species, position and spread of all trees within 12 metres of any proposed building works

e)
The extent and type of any hard surfacing

f)
Boundary treatment including walls or fencing where this proposed

g)
Watercourses, drains or sewers which run across the site, where known

4.
Existing and proposed elevations

When required?
In all cases.
What is required?
These should be drawn to a scale of 1:50 or 1:100 and show clearly the proposed works in relation to what is already there. All sides of the proposal must be shown and these should indicate, where possible, the proposed building materials and the style, materials and finish of windows and doors. Blank elevations must also be included, if only to show that this is in fact the case. (Plans and drawings are open to inspection by the public. However, applicants are not required to disclose any proposed security arrangements.)
5.
Existing and proposed floor plans

When required?
In all cases.
What is required?
These should be drawn at a scale of 1:50 or 1:100. Where existing internal walls are to be demolished these should be clearly shown. Existing and proposed room functions should be indicated.

6.
Existing and proposed section drawings

When required?
Where a change in ground level is proposed or the site is sloping.

What is required?
Plans drawn at a scale of 1:50 or 1:100 showing a cross section(s) through the proposed building(s). The drawings may show contours, spot levels, or be cross or long sections, as appropriate.


Where a proposal involves a change in ground levels, illustrative drawings should be submitted to show both existing and finished levels. 

On sloping sites, full information is required concerning alterations to levels, the way in which a proposal sits within the site and in particular the relative levels between existing and proposed buildings. 

7.
Design and access statement

When required?
In all cases.
What is required?
See separate Design and Access Statement Guidance Note. 
B
Local requirements coming from pre validation questionnaire

6.
Bat surveys

When required?
If response to any part of Q1 a) to f) is “yes”.

What is required?
A survey by a person holding a bat worker’s licence from Natural England to the YDNPA’s specification, to determine whether a building or site is likely to be used as a roost for bats.  If a survey is undertaken outside of the optimum time for bat surveys and the consultant recommends another survey at another time of year then the application will be held as invalid until receipt of the final survey.

8. (a)
Bats in trees

When required?
If response to any part of Q1 g) is “yes”.

What is required?
Complete flowchart to determine if bat survey is required. Use flowchart provided by YDNPA.

9.
Public right of way statement

When required?
If response to Q2 is “yes”.

What is required?
Statement to indicate what measures are proposed to protect the interests of users of any public right of way crossing or near to the site, both while the development is taking place, and in the longer term. Use form provided by YDNPA.
10.
Tree survey

When required?
If response to Q3 is “yes”.

What is required?
A report detailing how any trees over a minimum size would be affected by the development, and including proposed means to minimise harm to their root systems. Please consult BS5837.2005. Use form provided by YDNPA.
11.
Justification for works in the curtilage of a listed building

When required?
If response to Q4  is “yes”.

What is required?
A statement of why the development is needed and why the proposed design and location have been chosen.

12.
Archaeological evaluation and impact statement

When required?
When the answer to Q5 is “yes”.

PPG 16 recommends that developers should consult the Historic Environment Record before submitting an application. If in doubt please seek advice from YDNPA.

What is required?
A report provided in response to a detailed brief provided by YDNPA by an appropriately qualified specialist evaluating the archaeological importance of the site or building to provide an understanding of its significance and potential, and an exploration and interpretation, using archaeological techniques, of the likely impact of the proposed development upon it.

13.
Flood risk assessment

When required?
If Q6 is “yes”.

If in doubt seek advice from YDNPA or Environment Agency (www.environment-agency.gov.uk).

What is required?
A Flood Risk Assessment, or confirmation from the Environment Agency that an Assessment is not required. “PPS25: Development and Flood Risk” provides comprehensive guidance in relation to the undertaking of flood risk assessments and the responsibilities for controlling development where it may be directly affected by flooding or affect flooding elsewhere.

14.
Ecological/Geological evaluation

When required?
If response to Q7 is “yes”
What is required?
An evaluation prepared by suitably qualified ecologist of the impact of a proposed development and how any adverse impact could be off-set by mitigation measures.    For guidance consult YDNPA Wildlife & Conservation staff.  
15.
Great Crested Newt Survey
When required?
If response to Q8 is “yes”
What is required?
A survey by a person holding relevant certification from Natural England
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